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Changing Your Keyboard Layout
Changing the keyboard layout is a simple setting change in most operating systems.  
Windows
1. [image: image2.png]Click Start, and select Control Panel.
2. Select Change keyboards or other input methods (under Clock, Language, and Region)
3. Select the Change keyboards… button from the Text Services and Input Languages box.
4. Click Add… 
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Select the Change keyboards... button
Click Add...
Inthe Add Input Language box scrole down to your language of choice. Formost in the
United States this would be English (United States). Click the box with the + sign to the
left of the language to expand thelist. Do the same to the + box next to keyboard listed
under your language

* Check thebox United States Dvorak.

+ Click OK.
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In the Add Input Language box scrole down to your language of choice.  For most in the United States this will be English (United States).  Click the box with the + sign to the left of the desired language to expand the list.  Do the same to the + box next to keyboard listed under your language.  
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Check the box United States-Dvorak.
7. Click OK.
Once a second keyboard/language has been setup in Windows a small keyboard icon will appear on the task bar. Hovering over it will show the current language layout (United States-Dvorak).  Clicking the icon will display all keyboard options and allows you to toggle between them.  US is the qwerty keyboard.
Show the Language bar option displays the small keyboard language bar.  
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Setting Dvorak as the Default Keyboard

· Back on the General tab of the Text Services and Input Languages box you can select the language you want defaulted.  All installed language and keyboard combinations appear in the Default input language drop-down box.  

· Click the down arrow and select the language and keyboard layout you want the system to automatically default to.
Mac OS
1. Choose Apple menu > System Preferences
2. Click Language & Text
3. Click Input Sources
4. Scroll down to the Dvorak options and select Dvorak:

The Show input menu in menu bar checkbox is automatically selected.  This will allow you to easily switch between layouts. 
Will this change the default?  
Right or Left Hand Only Layouts
These same instructions can be used to setup the Dvorak – Left or Dvorak – Right layouts.  
In Windows, replace the United States-Dvorak selection with United States-Dvorak for left hand or United States for right hand.  In Mac OS, replace the Dvorak selection with Dvorak – Left or Dvorak – Right. 
iPad and iPad Mini
Currently, Apple allows QWERTY, AZERTY and QWERTZ layouts for its onscreen (software) keyboard.  It allows Dvorak along with a long list of other langages on external (hardware) keyboards.  There are an endless number of external keyboards (hardware) available for iPads, iPads Minis and iPhones.  These can all be converted to the Dvorak layout using the following steps.  
1. Choose Settings
2. Choose General
3. Scroll and select Keyboard
4. Choose Keyboards
5. Choose English
6. Under Choose a Hardward Keyboard Layout: select Dvorak
Verify and document the steps to add an external keyboard. 
Insert photo here   

Show picture of iPad and keyboard.  And provide instructions on how to set up the external settings.
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